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Job Title: Industrial Pretreatment Inspector  
 

Department:  Environmental Services Division 
 

Immediate 

Supervisor:   Environmental Compliance Officer 

 

Origination Date: 10/18/2002 

Revision Date: 09/01/2013 

Job Grade: 806 

FLSA Status: Non-exempt 

 

BRIEF DESCRIPTION OF THE JOB: 

Under general supervision, perform inspections and collect samples of commercial and industrial 

discharges in order to ensure compliance with Federal, State and local pretreatment standards and 

requirements; arrange or assist in laboratory tests; formal communication with customers; prepare 

reports; review and comment on new construction plans submitted to Building Safety for Plan Review, 

make comments and ensure all steps are taken to eliminate/reduce the need for pretreatment, and ensure 

sampling/compliance points are installed; and perform other duties as required 

 

ESSENTIAL FUNCTIONS: 
 

This information is intended to be descriptive of the key responsibilities of the position.  The following examples do not identify all duties 

performed by any single incumbent. 
 

 Physical 

Strength Code ESSENTIAL FUNCTIONS 

1 S Plans the City's industrial monitoring program in accordance with federal 

guidelines by scheduling regular and random inspections and determining 

location and frequency of sampling activities. 

2 M Installs automatic sampling apparatus and flow measurement equipment in 

manholes using safety equipment as required; collects grab samples of effluent 

discharges; and preserves collected samples as needed. 

3 L Performs field tests of discharge color, turbidity, pH and other tests as required. 

4 L Arranges for analysis of industrial effluents by contracting commercial 

laboratories, transporting samples and determining analyses to be performed; 

assists with biological and chemical analyses in City laboratories as necessary. 

5 S Inspects new industrial and commercial busineses to determine if wastewater 

discharge permits are required. 

6 L Inspects the Building Plans when submitted to Building Safety for review and 

comments, inspects the physical plant and records of wastewater discharge 

permit holders on both a regular and random basis; inspects and approves the 

proper installation and maintenance of grease, sand and oil interceptors. 

7 S Distributes wastewater discharge permit applications; monitors the collection of 

permit fees; evaluates permit applications; and makes recommendations to 

supervisor concerning permit conditions and self-monitoring requirements. 

8 S Evaluates monitoring data to identify violations; makes recommendations to 

supervisor concerning noncompliance; and issues notices of noncompliance. 
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 Physical 

Strength Code ESSENTIAL FUNCTIONS 

9 S Investigates and prepares incident reports on complaints received from 

governmental agencies or the public; takes appropriate follow-up actions 

including issuing citations for ordinance violations. 

10 S Maintains comprehensive records and reports of sampling and monitoring 

programs, applications, permits and citations. 

11 S Prepares correspondence to industrial and commercial firms notifying them of 

industry standards, program results, compliance or violation and inspection 

schedules. 

12 L Prepares chemical analysis in the wastewater treatment laboratory. 

13 S Maintains supply inventories, requisitions, and orders needed materials, parts 

and equipment; maintains supply and budgetary records. 

14 S Tests, calibrates and maintains sampling and testing equipment. 

15 S Acts as liaison with local commercial and industrial business representatives, 

state and county inspectors and the general public on industrial waste 

inspection matters. 

16 S Prepares annual and quarterly pretreatment reports for submittal to approriate 

regulatory agencies. 

17 S Assists in revision or modification of policies and the City Code regarding 

water pollution control as required. 

18 L Assists in utility marking 
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JOB REQUIREMENTS: 
 

JOB REQUIREMENTS 

Formal Education / 

Knowledge 

Work requires knowledge necessary to understand basic operational, 

technical, or office processes.  Level of knowledge equivalent to four years 

of high school or equivalency. 

Experience Over one year in a related wastewater field.  

Certifications and 

Other Requirements 

Valid Arizona Operator’s Driver’s License, ADEQ Grade II Wastewater 

Treatment Certification, ADEQ Grade II Collection Certification.  Work 

involves Confined Space Entry. 

Reading Work requires the ability to read equipment manuals and reports. 

Math Work requires the ability to perform general math calculations such as 

addition, subtraction, multiplication and division. 

Writing Work requires the ability to write memos, reports, letters and work orders. 

Managerial Semi-complex – Work requires the occasional direction of helpers, 

assistants, seasonal employees, interns, volunteers or temporary employees.   

Technical Skills Broad Application - Work requires a comprehensive, practical knowledge 

of a technical field with use of analytical judgment and decision-making 

abilities. 

Policy/Decision 

Making 

Significant – The employee normally performs the job by following 

established standard operating procedures and/or policies.  There is a choice 

of the appropriate procedure or policy to apply to duties.  More complex 

work as well as decisions with more significant impacts may be reviewed 

prior to being finalized. 

Interpersonal / Human 

Relations Skills 

The employee(s) in this position contact others within the organization.  

These contacts may involve similar work units or departments within the 

City which may be involved in decision making or providing approval or 

decision making authority for purchases or projects.  In addition, these 

employees work with individuals outside the City who may belong to 

professional or peer organizations.  Working with various state and federal 

agencies may also be required of the employee.  Vendors and suppliers may 

also be called upon for information on purchases, supplies or products.  

Meetings and discussions may be conducted with customers, brokers and 

sales representatives. 
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OVERALL PHYSICAL STRENGTH DEMANDS: 
 

Sedentary  Light  Medium  Heavy X Very Heavy  
S = Sedentary 

Exerting up to 10 lbs. 
occasionally or negligible 

weights frequently; sitting 

most of the time 

L = Light 

Exerting up to 20 lbs. 
occasionally, 10 lbs. 

frequently, or negligible 

amounts constantly OR 
requires walking or 

standing to a significant 

degree. 

M = Medium 

Exerting 20-50 lbs. 
occasionally, 10-25 lbs. 

frequently, or up to 10 lbs. 

constantly. 

H = Heavy 

Exerting 50-100 lbs. 
occasionally, 25-50 lbs. 

frequently, or up to 10-20 

lbs. constantly. 

VH = Very Heavy 

Exerting over 100 lbs. 
occasionally, 50-100 lbs. 

frequently, or up to 20-50 

lbs. constantly. 

 

PHYSICAL DEMANDS: 
 

C = Continuously 

2/3 or more of the time. 

F = Frequently 

From 1/3 to 2/3 of the time. 

O = Occasionally 

Up to 1/3 of the time. 

R = Rarely 

Less than 1 hour per week. 

N = Never 

Never occurs. 
 

This is a description of the way this job is currently performed; it does not address the potential for accommodation. 
 

PHYSICAL 

DEMANDS 

FREQUENCY 

CODE DESCRIPTION 
Standing F Meetings, readings, work sites 

Sitting F Paper work, computer work, driving, meetings 

Walking F Utility Marking, checking plants and equipment 

Lifting O Utility Marking, installing samplers 

Carrying O Utility Marking, installing samplers, 

Pushing/Pulling F Valves, doors 

Reaching O Obtaining parts, making repairs, installing samplers 

Handling O Parts, tools, boxes, pumps, supplies, equipment 

Fine Dexterity O Operating equipment, driving, computer keyboard 

Kneeling O Working on pumps, lamping pipes, Inspections, installations 

Crouching O Working on pumps, lamping pipes, inspections, installations  

Crawling O Pipe inspection, installation 

Bending F Marking sewer lines, inspections, installations 

Twisting O Equipment, inspections 

Climbing O Ladders, stairs 

Balancing O Ladders, stairs 

Vision C Driving, computer work, installations, repairs, field work, use of equipment 

Hearing C Co-workers, staff, supervisor, customers, managers, meetings, installations, 

repairs, listening for unusual pump or motor sounds 

Talking F Co-workers, staff, supervisor, customers, operators, meetings, installations, 

repairs, telephone 

Foot Controls F Operating vehicles and equipment 

Other(specify) N  
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MACHINES, TOOLS, EQUIPMENT, AND WORK AIDS: 

Wasetewater laboratory equipment, automatic sampling equipment, power hand tools, computer literacy 

including experience in computer skills and computerized maintenance management systems, 

computerized operation systems such as Operator 10 or equivalent, experience and knowledge with 

industrial automatic samplers and instrumentation troubleshooting equipment.   

 

ENVIRONMENTAL FACTORS: 
 

D = Daily W = Several 
Times Per Week 

M = Several 
Times Per Month 

S = Seasonally N = Never  

 

HEALTH AND SAFETY ENVIRONMENTAL FACTORS 
 

PRIMARY WORK LOCATION 

Mechanical Hazards D Dirt and Dust W  Office Environment  

Chemical Hazards D Extreme Temperatures S  Warehouse  

Electrical Hazards W Noise and Vibration D  Shop  

Fire Hazards D Fumes and Odors W  Vehicle  

Explosives D Wetness/Humidity M  Outdoors X 

Communicable Diseases D Darkness or Poor Lighting M  Other (see 2 below) X 

Physical Danger or Abuse W      

Other (see 1 below) N      
(1)  

(2) Wastewater Treatment Plant 

 
WORK SCHEDULE 

POSSIBILITIES 

Rotating Shift Work X 

24 Hour Shift Work  

Work on Holidays X 

Work on Weekends X 

Typical 40 Hour Work 

Week 

 X 

Overtime X 

On Call/Call Out X 

 

PROTECTIVE EQUIPMENT REQUIRED: 

Hard hats, steel toe boots, safety goggles / glasses, self contained breathing apparatus (SCBA) 

respirators, gloves, safety vest. 
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NON-PHYSICAL DEMANDS: 
 

C = Continuously 
2/3 or more of the time. 

F = Frequently 
From 1/3 to 2/3 of the time. 

O = Occasionally 
Up to 1/3 of the time. 

R = Rarely 
Less than 1 hour per week. 

N = Never 
Never occurs. 

 

NON-PHYSICAL DEMANDS  

Time Pressures O  

Emergency Situations O  

Frequent Change of Tasks F  

Irregular Work Schedule/Overtime O  

Performing Multiple Tasks Simultaneously F  

Working Closely with Others as Part of a Team F  

Tedious or Exacting Work F  

Noisy/Distracting Environment O  

Other    
 

 

EXPECTED BEHAVIOR: 

 

Staff – Expected Behavior 
 

The employee is expected to embrace, support, and promote the City’s values, beliefs, and culture, 

which include but are not limited to the following: 
 

 High ethical standards 

 Active participation in teamwork 

 Strong safety principles and safety awareness 

 Active participation in citywide activities 

 Provide outstanding customer service to internal and external customers 
 

These traits are not basic job requirements but are expected behavior.  Other duties and responsibilities 

will be performed as assigned. 
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SIGNATURES—REVIEW AND COMMENT: 

 

I have reviewed this job analysis and its attachments and find it to be an accurate description of the 

demands of this job. 

 

___________________________________ 

Signature of Employee 

____________________ 

Date 

___________________________________ 

Job Title of Supervisor 

___________________________________ 

Signature of Supervisor 

____________________ 

Date 

___________________________________ 

Job Title of Department Director 

___________________________________ 

Signature of Department Director 

____________________ 

Date 

 

 

Comments:__________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 
 

The above statements are intended to describe the general nature and level of work being performed by 

individuals assigned to this job. They are not intended to be an exhaustive list of all responsibilities, 

duties, and skills required of personnel so classified in this position. This job description is subject to 

change as the needs and requirements of the job change. 


